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Minutes 
Friday, September 21, 2007 

 

Members present: Sheri Berger, Kathleen Bimber, Kathleen Burke-Kelly, David Beaulieu, Karen Daar, 

Sharon Levick, Linda Larson-Singer,  Lauren McKenzie,  Said Pazirandeh, Maria Reisch, Lloyd 

Thomas, Deirdre Wood  

 

1. The agenda was approved with no additions. 

2. The May 18, 2007 Minutes were moved, seconded and passed. 

3. The committee discussed and confirmed meeting dates for the Fall 2007  semester with one change.  

The October meeting was changed to Oct. 26 as Kathleen will be in Sacramento.  The joint meeting 

with Curriculum Deans was also postponed to spring in order to provide time to coordinate 

schedules.  

  

 Old Business: 

4. Board Rule 64116.10- Bilingual Instruction-The committee began discussion of the board rule and 

were asked to bring it to their senates for comments in order to complete the review at the next 

meeting.  

   

5. E-65-discipline vs. subject-Kathleen shared with the committee that the DAS Executive committee 

was confused with the changes made by DCC and the use of subject vs. discipline throughout the 

document and asked the committee to clarify the use of these terms. Sheri Berger and Karen Daar 

led a discussion on E-65 to clarify the use of subject vs. discipline.  Common definitions for each 

term were agreed upon by the committee and placed into E-65 in the appropriate places.  Kathleen 

said she would prepare a flyer explaining the two terms, make the E-65 correction and send the 

document out to DCC Chairs for airing at their campuses. The committee moved, seconded and 

passed E-65 with changes.  Kathleen will notice E-65 at the next DAS meeting for a vote  at the 

December meeting.  

6. Non-Credit Policies and Procedures-Since John Clerx could not attend this meeting and given the 

many Title 5 changes needed, the committee decided to table the discussion until the non-credit task 

convened to review the document and make recommendations. 

 

7. Title 5 update: Kathleen distributed the spreadsheet highlighting Title 5 changes prepared by John 

Clerx.  

 

8. Online Curriculum progress-John Clerx was unable to attend the meeting to provide an update on 

progress toward an online curriculum program for the district.  The committee expressed great 

dissatisfaction with this program and would like the district to pursue CurricuNet instead.  The main 



reason given to DCC for not purchasing CurriculNet was because of the cost and the District 

program was to be free.  However, there was some discussion that it will cost the District around 

$100,000.  DCC members felt if this was true then the money was better spent toward purchasing 

CurricuNet. Kathleen will ask Clerx to provide an update on the District program, including the 

cost.  Committee members asked that this be added to the agenda for the next meeting as an action 

item to vote on whether DCC wishes to endorse the District software or CurricuNet. 

 

 

New Business: 

9. Stand Alone Trainings: Berger and Bimber-Kathleen distributed handouts for Stand Alone training 

and Sheri Berger led the committee through the powerpoint they will use to conduct their own 

trainings on their campuses.  Kathleen reminded the Chairs of the date the certification is due and 

asked members to send the sign off sheet to John Clerx.  A question was asked about 99 courses and 

how this would be handled since all Stand Alone courses would need to receive Board approval 

prior to offering.  

 

10.  Disciplines List – Kathleen distributed a list of discipline representatives for each campus and 

asked the committee to please assist in getting the names updated.   

 

11. Next meeting was scheduled for October 26 at City at 1:00 pm. 

 

12. The meeting adjourned at 3:30 pm. 

 

 

 

 

 

 
 



DCC Representatives:  Maria Reisch, CITY  Karen Daar, EAST  Lauren McKenzie, HARBOR     Said Pazirandeh, MISSION 

Sharon Levick, PIERCE   Linda Larson-Singer, SOUTHWEST   Deirdre Wood, TRADE TECH   Sheri Berger, VALLEY 

Lloyd Thomas, WEST 

             DISTRICT ACADEMIC SENATE 
               CURRICULUM COMMITTEE 
                  OF THE LOS ANGELES COMMUNITY COLLEGES 

                                                    770 WILSHIRE BOULEVARD, LOS ANGELES, CALIFORNIA 90017-3895 
                                                (213) 891-2380; Fax (213) 891-2220 

    

Kathleen Bimber, Vice President, DCC Chair (City), David Beaulieu, President, DAS, John Clerx, Vice Chancellor 

Educational Services, Kathleen Burke-Kelly,VP Academic Affairs (City) CIO Liaison,  Arsen Mkrtchyan (City) ASO Rep  
 

Minutes 

Friday, October 26, 2007 

 

Members Present: David Beaulieu, Sheri Berger, Kathleen Bimber, Kathleen Burke-Kelly,  John Clerx, 

Karen Daar, Sharon Levick, Linda Larson-Singer, Lauren McKenzie, Said Pazirandeh, Lloyd 

Thomas, Deirdre Wood. 

1. The agenda was approved as presented 

 

2. The September 21, 2007 minutes were moved, seconded and passed as presented. 

 

 Old Business: 

3. 6701-Course Repetition-returned to DCC by DAS for clean up and clarification-John Clerx and 

Linda Larson-Singer presented changes to 6701.  The committee reviewed the BR and suggested 

additional changes: re-titled the first section 6701.10 to say Course Repetition for a Substandard 

Grade, corrected the number of repetitions listed in each area, fixed spelling errors, 6701.20 re-titled 

to say “Repetition of Courses in which a satisfactory grade was recorded.” MSP with changes. John 

will send out the final version with corrections as soon as possible to allow Chairs to begin airing  the 

BR through their various campus committees. 

4. District Online Curriculum update-John Clerx gave an update on progress toward developing an 

online curriculum.  Steve Holton was unable to attend this meeting, so there was no live 

demonstration provided.  Kathleen asked John to please arrange a live presentation for the next 

meeting so DCC Chairs can view the progress and provide input. John was asked whether this 

program could work with CurricUNET in the future.  John said that we could migrate the data from 

the District program to CurricUNET if we adopt that program later.  It would take about $8,000 per 

campus to keep it up plus additional expenses.  John plans to begin the pilot for the District program 

Spring 2008 and will have the full program up and running by Fall 2008.  

 

5. 64116   Bilingual Education-Sheri Berger presented changes to the BR recommended by her 

Curriculum committee. The statement on requiring courses to meet the course outline of record 

and/or make modifications to the course outline so that its requirements can be applied consistently to 

all sections, was included in 64116.20 as well.  Degree applicable was added to the third paragraph in 

64116.10 and 64116.20 –K. Daar moved, L. McKenzie seconded-MSP. 

 

6. Non-Credit Policies and Procedures-John Clerx distributed recommendations made by the Non-

Credit Task.  Kathleen Bimber and David Beaulieu were in attendance at the meeting October 25 held 

at the District Office.  The following recommendations were discussed by the DCC representatives:  

 The colleges in the LACCD should award and transcript non-credit Certificates of Completion and 

Certificates of Competency.  
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 The LACCD should list on a student’s transcript all Non-Credit courses where the student has met the 

course objectives. If students do not meet the course objectives the course will not be listed on the 

student’s transcript.   

 The Non-Credit task force asked that LACCD explore with the CCC System Office the possibility of 

the SO approving non-credit courses and non-credit certificates for the entire LACCD, provided that 

the courses and/or certificates are not changed when adopted by another campus.  Courses and 

Certificates would still need to go through the local college procedures for approval and then will be 

entered into the LACCD Student Information System or offered by the college. 

 The LACCD should adopt policy in Administrative Regulations E-64, the current non-credit 

certificate approval process.  The current process requires college approval of the certificate followed 

by Board approval without any additional intervening steps. 

 The LACCD should seek to adopt a shortened version of the Application for Admission for non-

credit students. A subcommittee of the non-credit task force is developing a draft application.  

Kathleen Bimber mentioned that the next meeting of the non-credit task force is set for December 6 at 

1:30 at the District.  The Non-Credit Course Outline will be discussed and revised in accordance with 

Title 5 changes.  Kathleen said she will bring the suggested changes to DCC and invited Chairs to emails 

suggestions to her before the meeting. 

 

7. Campus progress on Stand Alone Trainings and procedure for handling 99’s for Board approval-

Kathleen reminded DCC Chairs to be sure and turn in their certification page for Stand Alone 

Trainings to John Clerx as soon as possible. The committee discussed the need to fast track 99’s.  

John will place them on the first available Board agenda and will have Harold put them into the 

system immediately.  E 65 will need to be adjusted to accommodate this change. 

 

New Business: 

8. Title 5 revisions for the following Board Rules:  

 8202-Moved S. Berger, Seconded D. Wood, and passed 

 6702 Moved L. Larson-Singer, Seconded S. Pazirandeh and passed 

 6103 Moved S. Berger, Seconded L. Thomas and passed 

 12001-12004-Moved- S. Berger, Seconded- L. Thomas and passed 

The committee discussed the minor changes to each BR in accordance to Title 5 changes.   

 

9. English and Math new requirements for Fall 09—Tabled to next meeting 

 

10.  Skill Awards and Title 5 changes-tabled to next meeting 

 

11. Top Codes, AFT and MQ’s -Karen Daar led a discussion on the lack of a clear process for faculty in 

the discipline to determine minimum qualifications for a course.  There was also no way to identify 

additional MQ’s that would be appropriate for a course. Karen also felt we need to discuss whether it 

really is necessary to create new subjects by cloning original courses in order to address these MQ 

problems.  There should be someway to flag or identify courses that are appropriate to teach with a 

different set of MQ’s.  Music was give as an example.  John Clerx said if we could work with the 

District Discipline committees to identify sets of courses that would be appropriate to teach with a 

different MQ as non-masters, he could flag them in protocol. This would be a smoother process then 

creating new subjects and wasting course numbers.  Kathleen Bimber said the upcoming District 

Discipline Committee day could focus on the programs that most need the additional MQ’s for their 

discipline as Photography, Music, Theater, Cinema, Art and Dance.  Kathleen also invited DCC 

Chairs to assist on that day and work with District Discipline Committees to identify those courses 

they feel need different MQ’s.   David Beaulieu mentioned that he and Kathleen will be attending a 
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meeting Nov. 14
th 

  with Human Resources. This problem ties in with the Provisional Equivalency 

problem we have and with the enormous number of equivalency petitions that Kathleen must process.  

John Clerx was asked to email a copy of QTOPs to the Chairs as soon as possible. 

 

12. Real Estate Appraisal Course Changes-Sheri Berger-table to next meeting. 

 

13. The meeting adjourn at 3:50 PM. 

 

 

Respectfully submitted, 

 

 

Kathleen Bimber, Chair 

District Curriculum Committee 

VP DAS 
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District Curriculum Committee 

Minutes 

Friday, November 9, 2007 

1:00 to 3:00 pm 

 

1. Approval of the Agenda-the agenda was approved with changes 

 

2. Approval October 26, 2007 Minutes-the minutes were moved, seconded and passed. 

 

3. Announcements:  

 The Chair distributed flyers announcing the Discipline Day.  Several Curriculum Chairs volunteered 

to attend that meeting to assist the disciplines in their committee work.  Kathleen Bimber reminded 

everyone that the next DCC meeting is also on that day and will be at Trade to accommodate the 

morning meeting.  

 Kathleen asked the Chairs to consider a different date for the combined CC Deans/DCC Chair 

meeting.  It was decided to move the meeting to March 14 at Trade during the regular meeting time 

for the DCC. Kathleen will verify the date with Bobbie Kimble, Chair of the CC Deans.  

 Spring 2008 DCC dates were set: February 8, March 14 (also the combined DCC/CC Deans 

meeting), April 11 and May 16. 

 

 Old Business: 

4. MQ’s, HR Practices, QTOPs and DCC recommendations to AFT was discussed.  Karen Daar and 

Sheri Berger discussed the problems with the current system.  The old file from Lucian Carter needs 

correcting.  Sheri mentioned SPC numbers could be used to connect MQ’s with TOP Codes.  Sheri 

felt the QTOP title should be the MQ title and that the subject TOP Code should be deleted along 

with the SPC Code.  The committee discussed that faculty determine appropriate MQ’s and should 

feel they can assign any MQ appropriate for a course. There could be more than one MQ assigned to 

a course.  This would end the necessity of cross-listing courses.  Karen mentioned that Commercial 

Photography is a good example of the problems campuses are finding when more than one MQ 

could teach a course, but currently can’t because of the way our system is set up.  Also, some 

courses within the same subject could be taught with a Masters or a non-Masters degree. Courses 

could be identified for each which would allow for more appropriate hiring.  The MQ’s for 

Photography were changed a while ago though no one knows the history of this.  ELAC is currently 

struggling with this problem as they try to hire a replacement for a retiring faculty. John Clerx 

mentioned that if we assign multiple MQ’s for a single course, we will need to find a way to track 

them.  Our current system is not set up to do this but could be modified. He felt it could be done for 

blocks of courses but one or two would be too difficult. The committee asked Kathleen and David 

to bring forth the DCC recommendation to use QTOPs. 
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5. District Online Curriculum update-John Clerx & Steve Holton valiantly struggled through the 

intermittent District connection to provide an update on progress toward creating the Electronic 

Curriculum Change System for course management, (ECCS).  Though many bugs still need to be 

worked out, it is moving along and John Clerx feels it will be ready for the Spring 2008 pilot with 

West and full district use by Fall 2008.  Though improvements have been made Chairs expressed 

the desire for CurricuNET. John Clerx mentioned that little cost has been expended on this project 

thus far and that he could not possibly bring on board two large programs at the same time with the 

launch of the student degree audit currently in progress.  He also mentioned that the cost of 

CurricuNet was high with $8,000 needed at each campus to maintain this program.  

 

New Business: 

 

6. Liberal Arts AA degree & Title 5 compliance-Non-compliant Liberal Arts degrees must be revised 

on the form provided by the state by June 30, 2008 or the college will need to complete a new 

program form.  A subcommittee was formed to develop drafts to be shared with the committee at 

the December meeting.  Volunteers for the subcommittee are: K. Bimber, K. Daar, S. Berger, K. 

Burke-Kelly, L. Thomas, M. Reisch, S. Levick, L. Larson-Singer.  Kathleen B will begin an email 

with possible dates for the subcommittee meeting.  

 

7. English and Math new requirements for Fall 09-The committee briefly discussed the new changes 

that are effective July 1, 2009.  Catalog changes will need to be completed. 

 

8. English/ESL degree applicability-a full discussion was tabled until the next meeting, but the 

committee discussed the degree applicability vs. basic skills issue.  The transfer status and degree 

applicability can be removed.  The original Board Action states levels 5-7 were degree applicable 

and CSU transferable and levels 3 and 4 were just degree applicable.   

 

9.  Skill Awards and Title 5 changes-The committee discussed the changes and felt keeping the skill 

certificates in the catalog is important.  

 

10. Innovative Curriculum: Sustainability and Huerta Labor Institute- D. Beaulieu had to leave so the 

discussion is tabled until the next meeting.  

 

11. Items from the Floor & for next meeting-December 14
th

 - Notice motion the Non-Credit Task Force 

recommendations for the next DCC meeting.  Forms were distributed at the last meeting so please 

discuss this with your campus for their input. There was a request to revisit 6701 in regards to the 15 

unit limit and automatic replacement.  

 

12. The meeting adjourned at 4:00 PM. 

 

Respectfully submitted, 

 

Kathleen Bimber, VP 

District Academic Senate 

Chair, District Curriculum Committee 
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Minutes 
Friday, December 14, 2007 

1:00 to 3:00 pm 

        

1. Members present: Sheri Berger, Katheen Bimber, David Beaulieu, Karen Daar, Linda Larson-

Singer, Lauren Mc Kenzie, Said Pazirandeh, Maria Reisch, Lloyd Thomas, Deirdre Wood. Guest: 

Madelline Hernandez, Mission 

 

2. Approval of the Agenda-the agenda was approved as amended. 

 

3. Approval November 9, 2007 Minutes-moved, seconded and passed. 

 

 Old Business: 

4. Discipline Day debriefing-the committee discussed the District Discipline committee. Kathleen 

thanked the Curriculum Chairs who were able to get away from their regular duties to facilitate a 

District Discipline Committee.  Kathleen felt this contributed tremendously to the successful 

completion of most of the tasks set for the day.  She also thanked Karen and Sheri for guiding the 

participants on the two main tasks of the day.  It was felt to be very successful with much work 

accomplished.  The committees completed the identification of appropriate minimum qualifications 

for each course except for Music due to the huge number of courses in that discipline.  Some 

committees began work on correcting units and hours for courses that do not meet the Carnegie 

Rule. The committee felt the minimum qualification changes should be distributed to all the 

discipline members and when completed should go through the local curriculum/senate approval 

process and on to EPAC for approval.  There was some discussion of an airing period.  

 The committee questioned whether it is possible to hire higher that the Non-Masters MQ that is 

identified for a course and if so, how does this affect the experience requirement. Is the experience 

in the discipline working in the field or in teaching the course?  Kathleen explained that the state 

identifies experience for the Non-MA as in the discipline working, not teaching a course. Therefore 

the candidate would probably have to satisfy the experience component even thought they have 

more education.   

 The DCC identified some discipline committees for the February 22
nd

 District Discipline Day: 

Speech, Humanities, Environmental Science, Chemistry, English, ESL, History, Political Science, 

Life Sciences and Humanities.  

 

5. Non-Compliant Liberal Arts degree drafts-The subcommittee taskforce presented draft Liberal 

Arts degree to the committee for review and discussion.  These degrees need to be approved, sent to 

the state and received by July 1.    

 

6. Non-Credit Task Force Recommendations-Tabled to March DCC meeting to allow Chairs to 

continue discussions at their campuses. 

 



 

 

 

New Business: 

 

7. Non-Credit Task Force update-course outline, Dec.6 meeting feedback-Kathleen shared 

information from the December 6
th

 meeting.  She asked the committee for their input on 

encouraging the Non-Credit Taskforce to establish a formal Non-Credit District Discipline 

committee since many curricular issues are currently being decided by non-faculty taskforce 

members.  DCC supported this idea as an important way to formalize a discipline that is growing in 

the District.   

 

8. English/ESL degree applicability-The discussion was tabled to the next meeting. 

 

9.  Skill Awards and Title 5 changes-A short discussion on how the district will handle Skill 

Certificates took place.  Kathleen mentioned it was her understanding that the Skill Certificates may 

not be transcripted, but could still be offered to students. It was recommended that the Skill 

Certificates should stay in the catalog since these all have courses connected to them.  The 

committee agreed. 

 

10. Innovative Curriculum: Sustainability and Huerta Labor Institute- D. Beaulier reported on the 

Sustainability project and asked District Curriculum Chairs to provide curricular guidance and 

direction in this next phase.  

 

11. Items from the Floor- 

 

 Conflict resolution-A discussion began on a couple of new courses that are currently being 

challenged on a campus.  Sheri Berger shared the process used as Valley when there is a conflict 

over a course on her campus.  The committee strongly suggested that these conflict resolutions 

should be led by the faculty with the Curriculum Chair as the facilitator.  

 Reading Courses-A question was brought to the committee concerning the minimum qualifications 

for Reading courses. East created Reading 82, 84, 85 and 86 and listed the Minimum Qualifications 

for both Reading and English. Sheri Berger asked when this would take effect.  

 

12. The next District Curriculum meeting was confirmed for February 8, 2007  

 

13. The very tired, worn out committee adjourned at 4:00 PM 

 

Respectfully submitted by 

Kathleen Bimber, Chair 

District Curriculum Committee  
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District Curriculum Committee 

MINUTES   

February 8, 2008 

1:00 to 3:00 pm  LACC-AD 202 

 

Members Present: Sheri Berger (LAVC)), Katheen Bimber (Chair), David Beaulieu (DAS Pres), Kathleen Burke-

Kelly VP Ac Affairs) Karen Daar (ELAC), Linda Larson-Singer (LASC), Lauren Mc Kenzie (LAHC), Said 

Pazirandeh (LAMC) , Maria Reisch (LACC), Lloyd Thomas (WLAC), Deirdre Wood (LATTC)      

 

1. Approval of the Agenda-the agenda was approved as presented. 

2. Approval December 14, 2007 Minutes-moved, seconded and passed. 

3. Announcements: Kathleen Bimber, DCC Chair announce the following: 

 Feb.22
nd

 District Discipline Day @ Valley-K. Bimber reminded the committee that the next District 

Discipline Day is coming up and to please urge faculty in the target discipline to RSVP.  Kathleen 

invited chairs to attend if they can. 

 Next meeting-The chair reminded members that the next meeting would be a joint Dean/Curriculum 

Chair meeting @ Trade and to please send agenda suggestions to her as soon as possible. 

 Old Business: 

4. Follow up on Discipline Day MQ -The Chair asked the committee about the status of the work 

completed at the last District Discipline Day, Dec. 14. Chairs reported that the Music discipline 

committee stated they will not be ready to complete the review of MQ’s for all of their courses until 

the fall. They wish to wait until after they attend a statewide Music conference where they wish to 

discuss this with other colleagues in the field.  Maria Reisch shared that the PE and Dance discipline 

is continuing to work on course repeatability to conform to the new Title 5 requirements.   Members 

discussed the process for handling these changes and it was decided that the lists will be 

disseminated to the disciplines for discussion and approval and brought back to DCC by Chairs for 

further discussion.  It was felt that after gathering all the final changes that the results should be 

aired for further review and comment before putting through any final changes. 

 

5. Unit/hour compliance follow up (Music and others)-Maria Reisch asked how to handle the 

changes that need to be made to comply with new Title 5 requirements.  In some cases the changes 

will need to be done in the District Discipline committee as this affects all campuses.  Chairs will 

urge disciplines to meet with their district discipline committee to complete changes.  Also 

discussed was how to handle a course with a lecture and a one hour TBA.  It was felt that an E-Reg 

should be developed that stipulates that the total hours are 54 and not 48 hours and that the standard 

hours per unit is 18 not 16. 

6. Noncredit Task Force Recommendations-the committee reviewed the Noncredit task force 

recommendations and the following are some discussions: whether or not to post the courses on the 

transcript or not along with the certificate; there was a recommendation to consider awarding the 

certificate but not transcripting it; the official record of the courses taken would be reflected in the 



DEC only in order to track grades.  It was felt more discussion at the campus level is needed before 

voting on this issue.  

 

7. Draft revised Noncredit Course Outline-J. Clerx presented the Noncredit course outline for 

further review and editing.  Faculty provided feedback: place curriculum approval date at the top, 

fix drop down box with college names so that LASC doesn’t say Southwest; along with Catalog 

Course Description be sure to add Schedule Course Description and move up; fix the hours per 

week box (hrs x 18 wks); page 3: Change #2 to say “Representative Resource Materials (not text); 

Change #3 to say: “Representative Reading Assignments;” Take out #4 Information Competency; 

fix #7-should say only “Computer Competency;” add a #10-Methods of Evaluation; Section III: 

remove #6 repetitions; #7-Noncredit Course Classification J-explain what this means;#8 double 

check the Basic Skills section to align with Title 5 changes. Section IV: under Course Information-

remove this section #1,2,3,4,5; #6 of Section IV:-Top Code-place a header under each to explain.  

Also under Section IV move # 10 to Section III; delete; page 9 Section VI should be Section V; edit 

throughout the document to change the name from Non-Credit to a non-hyphenated Noncredit as 

requested by the Noncredit District Discipline Committee. 

New Business: 

 

8. Board Rule E-XX 1-3-2008 Independent Study-the committee was asked to bring this Board Rule 

to their campuses for discussion.  The committee questioned whether there might be some Contract 

issues regarding the policy to not pay instructors for supervising Independent Study courses. 

 

9. Board Rule E-XX 1-4-2008 Course Repetition in Activity Courses-John Clerx pulled this BR 

pending review of Title 5 changes.  

 

10. BR   General Education (re:)-John Clerx will work on language that includes the changes that 

reflect the new English and Math general education requirements for graduation.  

 

11. Revised QTOP Review-J. Clerx led a discussion on the use of QTOP’s as a better match to the 

State Minimum Requirements. It was discussed that QTOP’s allow for a Master’s and a Non-

Masters by creating a new subject for the non-masters course.  Chairs were asked to take the QTOP 

list back to their campuses and send copies to each discipline for review. K. Bimber asked Chairs to 

collect corrections and concerns about the QTOP table and bring them back to the committee for 

discussion and revision. 

 

12. Including reading activities in the course outline S. Berger presented a suggestion from the 

Student Success subcommittee on instruction to change the current course outline to strengthen the 

section on reading to ask faculty to identify examples of reading activities included in the course.  

The committee felt that this was a small change and could be done immediately on each campus.  

 

13. Timeline for submitting updates to Degree Works-K. Daar mentioned that a timeline for 

submitting updates to Degree Works should coincide with the changes effective for the new catalog. 

 

14. Huerta Labor Institute- D. Beaulier-tabled 

 

15. Adjourn-the meeting adjourned at 4:15 PM 

 

Respectfully submitted; 

Kathleen Bimber, DCC Chair  



Joint Curriculum Chairs/Curriculum Dean’s Meeting 
 

MINUTES 
March 14, 2008 

Trade-Tech College – Room A-111 

1:00 p.m. to 3:00 p.m. 

 

Attendees: DCC: S. Berger (Valley), D. Beaulieu (DAS), K. Bimber (Chair), K. Daar (East), S. Levick 

(Pierce), L. McKenzie (Harbor), S. Pazirandeh (Mission), M. Reisch (City), L. Larson-Singer 

(Southwest), L. Thomas (west), John Clerx (LACCD), Kathleen Burke-Kelly (City) 

Curriculum Deans: K. Daar (East), B. Kimble (Chair-Trade-Tech), E. Thomas-Robertson (Southwest), 

L. Clowers (West), E. Zayas (Mission), C. Yee (Valley), Donna Mae Villanueva (Pierce).  

 

I. Welcome – Kathleen Bimber, DCC Chair and Bobbi Kimble, Chair, District Curriculum Dean’s 

Committee welcomed members to the first combined meeting of faculty Curriculum Chairs and 

Curriculum Deans.   

 

III. Update on Transition of Skills Certificates - John Clerx, Kathleen Bimber 

As of Fall 2008, low-unit certificates can no longer be noted on student transcripts, however they may be 

remain in the college catalog and can still be issued to students. To gain State recognition for Skill 

Certificates faculty can apply for State approval using form CCC-501.  This form allows existing low unit 

skill certificates to be approved by the State as Certificates of Achievement.  Existing low unit certificates do 

not have to complete all the areas normally required for a new credit program.  The required areas are:  

 Statement of Program Goals and Objectives-brief response only 

 Catalog Description 

 Program Requirements 

 Background and Rationale-brief response only 

 Enrollment and Completer Projections-brief response only 

 Place of Program in Curriculum/Similar Programs-brief response only 

 Place of Programs at Other Colleges in Service Area-brief response only 

 Labor Marker Information and Analysis 

 List of Members of Advisory Committee 

 Recommendation of Advisory Committee (summary only). 

It was also discussed that the Regional Deans consortia review for existing programs will not be a full review 

of all the materials normally required for a CCC-501 applications since these are existing skill certificates.  

The consortium will concur that there is not unnecessary duplication of programs and will verify that 

sufficient labor market information justifies the program. 

  

      IV. Non-Credit Course Outcomes and Certificates - John Clerx 

 The Noncredit District Discipline Committee and taskforce members met and revised the original 

proposal. DCC members discussed topics such as a separate transcript for non-credit and how grades could 

be handled. One suggestion would be that grades would be on the DEC but not on transcripts. The actual 

certificate earned will be transcripted. 

 

      V. Review of TOP Code Training - Sheri Berger presented a review on the purpose and definition of 

TOP codes; program TOP’s versus course TOP’s; aligning the TOP code  with Classification and SAM 

code; recent changes to TOP codes, including basic skills TOP codes, and provided a brief overview of TOP 

codes versus Q-TOPs. The committee also discussed the misalignment of QTOPs with TOPs. 



VI. Credit Limits on Directed Study Courses - Sheri Berger asked the committee if other colleges limit 

the credit earned on directed study courses.   Valley is considering no limit on directed study credit. 

However, only six units transfer. 

 

VII. Course Repetition in Activity Courses - Sheri Berger and Karen Daar discussed the difficulty of 

ensuring compliance with Title 5 requirements to limit the number of times a student can take activity 

courses with the same objectives to no more than 4 times. Some activity courses as 431 Modern Dance 

and 432 Modern Dance are taken up to four times each by students which is non-compliant with Title 5.  

It was clarified that a campus can’t have a beginning, middle and advanced course all repeatable four 

times. Bob Ponek has a table by activity which should be monitored electronically but it is not likely to 

happen at this point.  

 

VIII. Update on Title 5 Changes and the Effect on District Policies and Procedures – John Clerx 

distributed a list of the latest Title 5 revisions and identified the Board Rule changes that may need to 

take place.  The unit/hour changes were also discussed.  John Clerx confirmed we are using the 

maximum hours allowed per unit.  We also need to keep in mind that when adding hours to a course you 

will need to increase the units if you go over the threshold allowed. 

 

IX. Pre-Requisite Enforcement on Courses Offered at Multiple Campuses - Bobbi Kimble lead a 

discussion on whether it would be appropriate to request uniform enforcement of pre-requisites on 

courses offered at multiple colleges due to confusion for students transferring between campuses. It was 

discussed that campuses within close proximity to each other have great difficulties when their 

prerequisites for their courses are different.  Students will often “shop” colleges to avoid having to take 

additional requirements resulting in enrollment losses.  Pressure is placed on the discipline with the 

prerequisite to eliminate it for enrollment reasons rather than what is best for the student.  Kathleen 

discussed the difficulty her Child Development Department has struggled with since Trade opened a full 

Child Development program in 1998, just five miles away from City. Trade’s course requirements did 

not align with City’s causing many students go to Trade to avoid the pre/co-requisite City enforces. 

These pre/co-requisites were identified from a content review and as a direct result of recommendations 

from the advisory committee and the LA County City Planning Council. Kathleen felt working out these 

kinds of problems is best left in the Discipline committees and that requiring standardized pre/co-

requisites does not allow for community differences.  Kathleen mentioned that since working with the 

Child Development District Discipline committee, Trade’s Child Development department now has 

sequential course prerequisites which are helpful not only to student success, but aligns better with City’s 

program.  Sequential prerequisites are the responsibility of the discipline faculty and need to be 

addressed in a content review to show entry exit skills. Sheri Berger mentioned that prerequisites are 

locally established by the faculty in the discipline and so there may not be a way to uniform prerequisite 

enforcement.  Also in the cases where English and math are prerequisites to courses outside of those 

disciplines, data collection may be necessary and it is possible that one college will be able to validate, 

but another in the district will not be able to validate. 

 

XI.  Credit by Exam-Tabled – Bobbi Kimble noted that she’d observed via the statewide Curriculum 

Chair’s list serve that other colleges ask for Curriculum Committee approval before listing courses as 

eligible for credit by exam in the catalog. She asked if any campuses in our District had such a process; 

thus far none were reported to have done so. Sheri Berger mentioned that Valley requires curriculum 

approval and lists the curriculum approved courses in the catalog. 

      XII. Adjourn-The meeting adjourned at 4 PM 

 

Respectfully submitted; 

Kathleen Bimber, Chair DAS Curriculum Committee 

Bobbi Kimble, Chair District Curriculum Deans 
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MINUTES 

Friday, April 11, 2008 1:00 to 3:00 pm 
       LACC-AD 202 

 

1. Attendance: Kathleen Bimber, DCC Chair, David Beaulieu, President, DAS, Sheri Berger (Valley), John 

Clerx, Vice Chancellor Educational Services, Kathleen Burke-Kelly,VP Academic Affairs (City) CIO Liaison,  
Karen Daar (East), Linda Larson-Singer (LASC), Sharon Levick (Pierce), Laure McKenzie (Harbor), Said 
Pazirandeh (Mission), Maria Reisch(City),  Lloyd Thomas (West), Deirdre Wood, (Trade). Guests: Elizabeth 
Atondo, Luis Flores, Kendra Kinyon, Elaine Shabata. 

2. Agenda-the agenda was approved  

3. Minutes the March 14
th

 minutes were moved, seconded and passed unanimously with one 

correction to the Modern Dance course number 462.. 

4. Announcements: M. Reisch presented a request by the P.E. District Discipline committee 

identifying courses out of compliance in accordance with new Title 5 regulations regarding units 

and hours. The PE DDC asked that these identified courses be changed from 2 units to 3. There was 

some discussion on whether there are exceptions for P.E. disciplines and it was agreed to hold this 

request until the next meeting until further investigation could take place.  

 

 Old Business: 

 

5. Non-Credit Task Force Recommendations: the committee reviewed the document that included 

proposed changes that were in response to DAS and DCC review. A concern discussed centered on 

the “infinitely repeatability” of non-credit classes and whether a student could take all the courses 

again even after receiving a certificate. The recommendation was moved, seconded and passed with 

one no vote. (passed) 

6. Update on QTOPs campus discussions-the committee was reminded to turn in any changes to the 

QTOP spreadsheet by the May meeting.  John Clerx and Human Resources will make the final 

changes once the document has been aired for 20 days.  Photography change from MA degree 

required to no MA was discussed.  Human resources presented concerns to John Clerx and K. 

Bimber asking whether the Photography DDC had discussed possible ramifications for articulation 

with this change.  K. Bimber and Karen Daar assured the committee the Photography DDC was not 

concerned about any possible ramifications to the change in minimum qualifications as this is not 

information provided to CSU’s and UC’s.   

 

New Business: 

 

 

7. LACCD Common Advanced Placement Policy Resolution-Elizabeth Atondo, presented a 

proposal to create a common policy for accepting Advance Placement credit from High Schools.  

She emphasized that the decision for accepting AP credit for the major will remain in the hands of 



the discipline and that this policy would focus on accepting AP classes for general education credit.  

A common policy would greatly facilitate student transfer from one campus to another. The 

proposal will also align with State Academic Senate recommendations and CSU/UC current 

practices.  The committee reviewed the proposal and will begin vetting it on each campus.  John 

Clerx and Elizabeth Atondo will begin working on a E-Reg to present to DCC at the May meeting. 

 

8. Computer Literacy Resolution-A discussion on adding computer literacy as a third competency to 

graduation requirements was presented by Luis Flores and Elaine Shabato. E. Shabato stated that a 

Computer Literacy competency is required by the UC’s and CSU’s but not the Community 

Colleges.  This would fill that gap and better prepare students for transfer or the workforce. Students 

would be able to take a class from a list of courses that meet the computer literacy competencies or 

assess out.  There was some concern addressed that Computer Technology was left off the list.  A 

discussion ensued that there are more ways to meet these competencies than listed.  Also discussed 

was that computer literacy was one of many possible competencies that could be added, for 

example, a Reading competency could be added.    K. Bimber asked chairs to vet this proposal on 

their respective campuses and bring feedback to the next meeting. 

 

9. ESL Taught Only Through the ESL Discipline Petition-Kendra Kinyon, Chair of the ESL 

District Discipline committee presented a petition and proposal for the committee asking that ESL 

courses be taught only through the ESL subject and taught by the ESL discipline in order to ensure 

adherence to the state minimum qualifications and to provide a more coherent structure to ESL 

throughout the district. K. Kenyon stated that the discipline is too fractured and should be organized 

in a way to provide continued support to full and part time instructors. She stated that a Board Rule 

would make it a policy that if the contents of a course are ESL it will be taught in accordance with 

state ESL minimum qualifications, in the ESL subject, and by a faculty in the ESL discipline.  K. 

Bimber asked chairs to take this petition to their campuses for discussion and bring feedback to the 

next DCC meeting. 

 

10. BR 6705-Grades and Grade Changes-the committee moved, seconded and passed the BR changes 

that reflect new Title 5 language and clarifies what a “mistake” is in grading. (Passed).  

 

11. PNPR revisions John Clerx asked DCC Chairs to send corrections to him.  DCC affirmed the 

changes. 

 

12. 6704 Credit by Exam-tabled to the next meeting. The committee asked J. Clerx to consult with 

legal counsel and bring back whether the new language requires a grade or can we just give students 

a Pass/No Pass. (Tabled to time certain-next DCC meeting).  

 

13. E-65 and last day to air courses-the committee discussed and decided  to extend the spring  airing 

time for new courses to May 30
th

 then
 
stop and resume counting toward the 20 day airing when the 

fall semester begins.  This would expedite the approval process somewhat by utilizing all the 

available time before the spring semester ends.   

 

14. Adjourn-the meeting adjourned at 4:15 pm. 
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                                     MINUTES                       
District Curriculum Committee   

 Friday, May 23, 2008- 1:00 to 3:30 pm 
   LACC-AD 202 

 

1. Attendance: Kathleen Bimber, DCC Chair, David Beaulieu, President, DAS, Sheri Berger (Valley), John Clerx, 
Vice Chancellor Educational Services, Kathleen Burke-Kelly,VP Academic Affairs (City) CIO Liaison,  Linda 
Larson-Singer (LASC), Sharon Levick (Pierce), Said Pazirandeh (Mission), Maria Reisch(City), Lloyd Thomas 
(West), Steve Wardinski (East). Guests: Evy Hasegawa (LACC Articulation Officer), Cathleen Rozadilla (East 
Articulation Officer). 

2. Welcome: K. Bimber, DCC Chair welcomed the committee and began the meeting at 1:05 pm 
3. Minutes: the April 11th minutes were MSP with corrections. 
4. Announcements: The committee scheduled the following DCC meetings: June 27th, (no July), August (Date to 

be determined) and September 12th at LACC. 
 

Old Business: 
5. DAS decision on Noncredit Task Force Recommendations-K. Bimber and D. Beaulieu provided an update 

on the District Academic Senate decision to table the Noncredit Task Force recommendations. K. Bimber shared 
that many DAS representatives continue to have difficulty understanding the mission of noncredit courses and 
certificates and have many questions about their relation to credit programs.  Some representatives wanted to 
know how other colleges are handling Noncredit courses and certificates.  Other representatives had trouble with 
putting a certificate on the transcript but not the courses the student completed. It was felt that not showing the 
grades for every course taken was inappropriate and that a transcript should reflect all the work that a student 
completes.  DCC discussed strategies for assisting the DAS representatives in understanding the goals of this 
program such as: John Clerx could come to a DAS meeting and discuss the mission of Noncredit programs so 
that representatives will have a better understanding of the goals. 

6. Update on QTOPs campus discussions-K. Bimber asked DCC representatives to send her their final edits and 
she will give them to John Clerx.  

7. 6704-legal opinion and final vote-tabled to the June 27th meeting.  The committee needs a legal decision on 
whether they can give Pass/NPass to students in all Credit by Exam courses.  John Clerx will get the legal 
opinion by the June meeting. 

8. Music classes-repeatability-committee members discussed the Music repeatability proposal from the Music 
District Discipline committee to add Music 190 and 261 to the list of repeatable courses for matriculated Music 
majors. It was discussed that if a course is articulated for transfer you can repeat it beyond the four times 
currently allowed.  John Clerx will bring a draft to make this change district wide.  

9.  P.E. unit/hour proposal from District Disc. Committee-the motion to accept the P.E. District Discipline 
committee request to change from 2 to 3 units for Intercollegiate Athletic Team courses to comply with the new 
Title 5 unit/hours. The committee also discussed PE. courses that are .5 hours of lecture and combined with 2.5 
hours of lab activity per week can be offered for 1 unit. (MSP) 

10. Update on ESL, AP and Computer Literacy proposals and next steps-Advance Placement  E-reg is currently 
being refined and will come to the next DCC meeting for approval. In regards to the ESL and Computer Literacy 
proposals the committee felt more time is needed in order to allow as many faculty as possible to discuss the 
pros and cons of these issues. The committee also felt that other competencies besides Computer Literacy 
should be considered within the broader context of granting a degree, such as Reading.  

 
New Business: 
11. Accounting 1 and 2 Title Change-challenge-Cathleen Rozadilla and Evy Hasegawa spoke against making a 

title change for Accounting 1 and 2 as the LDTP model is just one of a few transfer paths available to students. 
In addition, Articulation Officers were concerned that campuses could loose articulation with non-CSU colleges 
with this change.  Several DCC representatives noted their courses had been articulated without making a title 
change or changing the content of their courses. Some additional concerns centered on the fact that the 
Accounting District Discipline committee did not meet to discuss this and were not part of the decision. It was felt 
that a change as substantive as this should be a district wide decision. In light of the many concerns expressed  



 
 
about the title changes, L. Thomas offered to pull the Course Change Request and will put through new courses 
instead.  
12.  PNPR Form-to use or not to use...that is the question-tabled to the next meeting.  John Clerx will speak to 

Stephanie Low about whether they will accept the LACCD form as an attachment to their forms. 
13.  ECD system and SLO’s-Tabled to June 27th meeting. 
14. Skill Certificates and the catalog-district policy-DCC confirmed the decision to keep Skill Certificates in the 

catalog, award them to students, but will not transcript them.  
15. BR 6201 G.E. Requirements-College Success-Core Active Learning Strategies-The Board Rule was reviewed 

and it was decided that Title 5 language needs to be clarified on page 2 and the Advanced Placement changes 
would be added.  The committee also discussed the college success section and felt more time was needed for 
campus input as concern have been raised about adding another class to students.  It was decided to table the 
Board Rule and bring it back June 27th without the College Success portion at this time. 

16.  EXX-Advanced Placement Credit-E. Atondo presented the draft E-Reg that would align Advance Placement 
credit across the district.  The committee reviewed the E-Reg and E. Atondo will bring the final draft back to the 
June 27th meeting for a vote. 

17.  CRCC data and Protocol issues-S. Berger discussed the problem that the data corrected in the CRCC project  
has not been uploaded to DEC or Protocol. J. Clerx said the IT staff were working on how to preserve historical 
information in DEC. It was also discussed that every new course must have a new CB00 number and CRCC is 
where you need to enter your new number. 

18. Performance Coach classes-K. Bimber shared information on a project AFT was working on to ensure that 
units/hours match a faculty member’s actual workload.  Some Performance Coaches feel their actual work loads 
in some courses do not match with the faculty load identified for a particular course.  The following disciplines 
with possible imbalances are: Theater, Music, Speech (Forensics) Dance, Photography, and Journalism.  K. 
Bimber shared that AFT felt if this is true then the faculty need to change the courses to reflect this. DCC 
representatives felt the evidence sited is self reported and not necessarily correct and perhaps a study could be 
conducted that will validate (or not) this belief.  It was also suggested that a stipend for the extra hours could be 
put into the contract as they have done for other disciplines if this proved to be correct. 

19. EXX Unit/Hour Alignment-Moved, seconded and passed. 

20. E-XX Independent Study-Moved, seconded and passed. 

21. E-87 Admissions of Young Students-Referred to EPAC by DCC representatives as this committee appears 
more appropriate to the content.    

 

Adjourn-the meeting adjourned at 4 PM. 
 
 
 
 
Respectfully submitted, 
Kathleen Bimber, VP 
DAS, DCC Chair. 
 



 

Kathleen Bimber, Vice President, DCC Chair (City), David Beaulieu, President, DAS, John Clerx, Vice Chancellor 
Educational Services, Kathleen Burke-Kelly,VP Academic Affairs (City) CIO Liaison 

DRAFT 

District Curriculum Committee  

Minutes 

Friday, June 27, 2008- 1:00 to 3:30 pm 

LACC    AD 202  
 

1. Attendance: D. Bealieu (DAS Pres), S. Berger (Valley), K. Bimber(DAS VP, DCC Chair), K. Burke-

Kelly (CIO), J. Clerx (VC Ed Serv.) L. Larson-Singer (LASC), S. Levick (Pierce), L. McKenzie 

(Harbor), S. Pazirandeh (Mission), M. Reisch (City), L. Thomas (West), S. Wardinski (East), Deirdre 

Wood (Trade) Guests: K. Daar (East), E. Altondo (Pierce). 

2. Welcome and Approval of the Agenda-The chair opened the meeting at 1:10.  The agenda was approved 

with additions. 

3. Approval May 23rd Minutes-the minutes were moved, seconded and passed with no changes. 

 Old Business: 

4. BR 6704 legal decision-Pass/NPass for all credit by exams rather than a grade- John Clerx received the 

legal decision on whether we can opt to not offer a grade.  He said the legal decision says we must offer 

a grade.  If a course is on the Pass/No Pass list you do not need to give a grade. If it is not on the list the 

student must get a grade. MSP 

5. Music classes-repeatability-District wide chart –It was again discussed that if you have an activity course 

you can take it for a total of four times no matter what level.  John Clerx distributed a list of courses that 

have repeatability.  Chairs were asked to review the list and make curriculum changes where 

appropriate.  Clerx said he will make a list of Music courses to air district wide so these do not need to 

be individually done on each campus. 

6. P.E. unit/hour district wide change-progress update from J. Clerx said he will air the list upon his return 

from his vacation. 

7. PNPR Form-to use or not to use-S. Low’s decision-J. Clerx sent revisions to Stephanie and is awaiting 

her answer.  

8. BR 6201 G.E. Requirements-less College Success part-MSP with the following changes: Line 60-61 “-

at the same level and rigor or higher, and with elementary algebra or higher” line 75- or other approved 

exam as…”     Anyone have other changes?   

College Success and GE-discussion-a misperception about this issue was brought to light by D. Wood, who said 

some of her faculty were so enthusiastic about the Digital Bridge workshop that they were attempting to put 

through a college success course. Several members of her campus were upset about this because they though that  
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the development of  this course was in response to something that David Beaulieu and Gary Colombo were 

working on.  D. Beaulieu emphatically denied this saying neither he nor Gary are promoting a single class at this 

time and assured everyone that a College Success course was not coming through them. It seems that the faculty 

who attended the Digital Bridge wanted to create a course similar to what was discussed at this conference.  

 New Business: 

9. E-XX-5-5-2008 Advanced Placement draft-MSP with one spelling correction. The committee thanked 

Elizabeth Atondo for her leadership in getting this E-Reg through the DCC. 

10. CB00 policy and DO procedure update-J. Clerx explained that Info Tech creates a file in Protocol, 

uploads it to a file and sends it to Sacramento.  If you change certain data elements, i.e. TOP Code, SAM 

Code, SFP designation the state views it as a new course even though we do not feel it is.  It will need a 

new CB00 number from the state.  Campus Dean prepares the New Course file and the District Office 

fills it in and sends it to the state. 

11. Protocol and Grading  “issues.”-M. Reisch questioned why the course designation as Credit/NCredit for 

years suddenly changes to requiring a grade.  J. Clerx explained that no one can explain the gremlins in 

the system but when you have this problem contact Eddy Afana at the District and he will work with you 

to fix it.  

12. Noncredit Certificates-issues and process-S. Berger said she is receiving messages from the state that the 

noncredit certificates are incorrect.  Berger asked if there is a deadline for these enhanced certificates and 

J. Clerx said he did not think so. Berger asked about obtaining CB00 numbers for these. Was there more 

on this Sheri? 

13. High School courses and prerequisites-S. Berger asked whether in a challenge they can look at High 

School classes.  Sheri expand on this I seem to be missing info….I was probably tired by this time! 

14. Electronic Course Development pilot (ECD) update-J. Clerx-said that by September we will have the 

ability to view from the outside all the course outlines submitted to S. Holton so far.  During the pilot 

stage colleges in this project must attend all the District Office meetings (Harbor, Valley, West, Mission 

and Trade). There will only be three roles in this first phase: 

  Creator-anyone with a District account can create a new course. 

 Approval- This will be a holding bay for approval by authorized persons.  Anyone in Intranet can view but 

there will be no ability to edit or do notes at this point, 

 Submittal-One approved the designated authorizing person on each campus will send it to the District Office 

to J. Clerx,  who will upload it to the DEC after Board approval.  

    

15. Adjourn-the meeting adjourned at 4 PM. 

Respectfully submitted, 

Kathleen Bimber, VP District Academic Senate 

District Curriculum Committee Chair 
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